VR
ExLIDrIS
Alephino

USER DOCUMENTATION (ALEPHINO 4.1) TRAINING MATERIAL

General overview and basic
functionalities

exLibris

The bridge to knowledge

© Ex Libris(2012)



TABLE OF CONTENTS

T IINT RO DU CT ION Lo ttiiiiiiietttitiiessssieeteeeteresssssessseeeeessssssssssteeeeetesststassteeetesessteaassteeeessesstsassstsesteesssssansans 3
1.1 CLIENTS AND SERVER ....uttttette e et tieeeeettteestetseeaeeteseessssastaeeteseessasasbaaeteeesssesa s bsaeeesessssassrreseeeesesnannes 3
1.2 DATA STRUCTURE ...cettiettttttttee et s teeeteeteteessasaeesetetesssasassaseteteessasasssesetetesssssas teaeteeeeessasssrssateeesesaaanes 3
R T\ 0 1 =TT 4
1.4 DIRECTORY STRUCTURE (CLIENT) weiittitteitiiteiie it eteestesteetestesseestestaeaesreessessesseessessaessessessssssessesseenns 5
2 USING THE ALEPHINO GUI oottt ittt te et ttasteteteaesssasesseeessesssssssseeeeeeseesessaseseeeeeeeses 7
2.1 GENERAL ELEMENTS OF THE GUI . ..ovitiiiiiiiiiiecieit ettt ettt et e e e s e e sebabaeen e e e s s nssbbbreeneeeses 7
22 I AV =3 LU Y = T 8
2.01.2 SEARCH BARS ...ttteitte e et e ee ettt e e et e tas et tteeesssas et teeeteeesesaaetabeeeteeesssasa s e teeeteeeeesaaasaraeeteeeeenaaarrreeeaeeeas 9
2. 1.3 OPERATIONS BAR.....ctttettieietteetteeesstaseteeetesesssasaeseeeteessstaae e eeeteeesssasaareeeteessssaassssreeteeesssaaarrreeeaeeses 9
2.1.4 NAVIGATION FRAME ..ot i ttttettteetisieeterttttesssasiisrasetetesssasasbesttetesstana s taeetesessiasesreretesessisssrreerseessns 10
2.2 KEYBOARD SHORTCUTS FOR ALL ALEPHINO GUIS.. .ottt een e e e 13
2.3 EXPAND WINDOWS INVOKED FROM FORMS. .. ..utttittteeetiieeeeietetesstasaeeesesessssssssseesesessssssisrseeseesssns 13
2.4 GUI LISTS — SHOW/HIDE COLUMNS ...coeittttteieteeteteesteesaeetessssesessssesessssesessssseessssseessssseesssnsees 15
3 T RI G G E RS L.t iiiii ittt i ettt ittt ettt tesee ettt ettt eeesssas ettt e e e e ettt et e e e e et et s et e e eesseeasesbeeeeeeeessasenrrnnees 17
3.1 GENERAL TRIGGER LIS T .itiettttttteeeteteeeeeetteeessaaseteaeeeteeesssas et seeeteessssas e retetesesesasesreereeesssnenreneees 17
3.2 RECORD TRIGGER LIS T tiiiiitieettttttteeessieeissseeetesssssasesssesssesssssasssseeesessssinesssetetesssssssrsetesessssmnesrrseees 18
4 WEB SERVICES, TASK MANAGER AND PRINT HISTORY ...iiiiciiiiiiiiiiiiiiciiiiiieeessisnieeeens 19
AT NNVEB SERVICES . .eteteette ettt ettt e e e e e te e ettt e e e e e ea ettt eeeeessae et aeeeeeeeseaa e aeteteeeessaseeaaeeeeeensnnenneneees 19
.2 TASK MANAGER. ... ttteette e ettt e e et e te e et tteeeeeaa st eeeeeeesetaa et e eeteestesae e aeeetesesssas e raeeteeesssnennreeeees 20
2 N 1 T 1 TR 21
R = Y o = 1 1 L TP 21
A.2.3PRINT DAEMON. ....coit ettt 22
R o = 1 N 11 0] =2 2P 24
D WV E RS IO N CHE CK L.t ttiiiiiiit ittt teessssaeteeeeeteessssaesseeeeeeessstassseeeesesssstassssseeetesssssassssseeteeesssseasseneees 26
B HELP ..ottt ettt et e ettt te e e tannnnne et et e et e nnnnne ettt e e taannnrneeeeeesaan 27
6.1 CLIENT ONLINE HELP ... i 27
5.2 ONLINE MANUAL .. vveetteeeee ettt et e e e sesee et eteessasesbasetesesssase s beeetetesssanas s taeeteeesssasesssseeteeessssaarrreeeeeesass 27
© Ex Libris (2012) Page 2 of 29

Alephino: Alephino 4.1 BasicsGeneral overview and basic functionalities



1 Introduction

This document provides an overview of the design and structure of the system. It explains the
first steps with the system and helps to understand the applications basic functionalities.

1.1 Clients and Server

Alephino is a library automation system that supports and automizes many workflows in
Acquistions, Cataloging and Circulation.

Alephino is designed as client server system. The application used by the library staff users is
located on their PC. It‘s called the ,Alephino client‘.

The database is located on a central server that is used by all clients.

When using the client interface, the staff users sends requests to the server, and receives
responses back. The server sends database information to the clients, is responsible for
writing changes of data into the database, and is responsible for keeping the data in a
consistent structure.

Customization of the system can be done by using the Setup Client (which is included in the
Web Service Module), and by changing client parameters. Please refer to the Online User
Manuals to find more information on this.

1.2 Data structure

The Alephino database contains bibliographic records, authority records, holdings and
administrative data, devided into different interlinked master files. Depending on the type of
the records, the format of the records differs.

Bibliographic records, authority records and holdings records are stored in MARC21 format.



Administrative data are stored in Alephino format. Administrative records are for example
items, acquisitions data like orders, invoices, vendors, and circulation data like partons, loans
or requests.

Data in standard format Administrative Data
(MARC21) (Alephino format)
Items
(M-MEX)

Title records
(M-TIT) Acquisition data
(M-BST, M-LFT....)
Authority records
(M-AUT) Circulation data
(M-BEN, M-VBU...)

Holdings records
(M-HOL)

The name of a master file which also appears in the clients is combined of the short name of
the database (in this case M), and a three-letter code which stands for the file, for example:
AUT for the authorities file.

1.3 Modules

Alephino has a modular structure. There are clients based on Windows which have a
graphical user interface — short GUI. These clients are used by the library staff users when
they are working in Acquistions and Serials, Cataloging or Circulation.

After installation of the clients, any module can be started from the Windows start menu.

* Acquisition & serials
M Cataloging

+* Circulation

-ﬂ Print daeron

? Yersion check

If one module is open, icons for the other ones appear at the bottom of the screen, within the
operations bar. By clicking on these icons, the module will start or, in case that it is already
open, it becomes the active one.

N

@ Acquisitions & Serials

The icon with the four arrows represents the Acquistions and Serials module. This module
includes ordering, inventory management, invoice handling, claiming and other acquisition
related services as well as the serials management, where the staff user can manage



subscriptions, control issues and items, manage routing and claiming. Budgets, vendors and
currencies are managed within this module.

E Cataloging

The cataloging module is used to create, update, duplicate or delete bibliographic records as
well as authority records. In addition, holdings and items records are managed here.

@ Circulation

The icon with the two arrows represents the Circulation module. In this module, loans and
returns are performed, requests are managed, and patrons are administrated as well as cash
transactions.

1.4 Directory structure (Client)

Usually the Alephino client is installed on the local drive. The following files exist in the
Alephino client environment:

=l | ) ExLibris
=1 1) alephino_Client

= 1 acg : . . , :
&2 bin The directory Acqg contains client files which are

) Files related to the Acquisitions & Serials module.

+ ) tab The directory ActiveX contains ActiveX elements
I=5) activesx that are needed by the client.

= I alephcom The directory Alephcom contains general client
I bin files which are used by all modules.
I brop
|2 Files
I=) hdr
+ () help
+ [ kab
|=) tharbmp
=l |2) catalog The directory Catalog contains client files which are
) bin related to the cataloging module.
I doc
+ ) files
+ ) libs
+ () logs
+ () kab

|Z) templake ) ) ) ) ) )
= [ circ The directory Circ contains cient files which are

&3 bin related to the circulation module.

+ ) files
+ ) kab

Below the directories ACQ, Catalog and Circ there are the directories ‘bin’ and ‘tab’. ‘Bin’
contains the executable programs and ‘tab’ contains parameter files that are used by the client.



Directory File Used for
Acq\
Bin\ Acqg.exe Start the module
files\ |M-TIT\ |z.B. Print
orderltr.prn
Help\ | <Ing>\ Help.hlp u.a. |Help files
Tab\ acq.ini Local module configuration
per_lib.ini Master files used by the module
print.ini Local print configuration
Tab\ |<Ing>\ Accel.dat Shortcuts
Error.dat Client-error messages
Hint.dat Information about the selected menu entry
(status line)
Menu.dat Entries in the main menu
Message.dat | Messages that appear when filling out forms
Print.dat Name of print files, ,Subject’ for emails
Statusbr.dat |zur  Definition von  Alephino  System-
Meldungen, die in der Statuszeile angezeigt
werden
Toolbar.dat Icons in operations bar
Window.dat | Name of the fields that appear in forms




2 Using the Alephino GUI

2.1 General elements of the GUI

This is an example of the cataloging module interface.

Alephine View Catalogng Items Edit Record Manager

Save fs

Brint/send

My Records
Catalog

kart, 1 EUR 58,80
1

000001667 £ DDB Locate
10/05/2009 I:
GFR-DNB-04,408, 0871
960B0R61 GyF DR ||
Cataloging agency: DDB | Language: ger
eng lat

engl
Liber abaci : a ranslation it modern English of Leonardo Pisano's Book of calculation / Cataloging \

\ Lems

arst, ; 44 em,
fory of mathematics and phygeal sciences

hte 1202

Al a

Tabs
Navigation frame

a9 Ama x € Operations
bar

lower and upper pane

The screen is made up of three frames:

On the left hand you see the navigation frame. It is devided into three tabs which splits the
modules into three areas. The cataloging module has a search area, a cataloging area, and an
items area. By clicking on the tabs you can access the different areas of the module.

On the right hand, you see the upper and lower pane. The display of information in the panes
is governed by the node selected in the navigation frame. The display can consist of a form, a
list, or a record. The upper and lower panes change according to context.

The operations bar appears at the bottom of the screen.



2.1.1 Menu bar

The menu bar provides the functionalities that have to be used very often, as well as some
general functionalities which are part of all modules. The general functionalities are located in
the menu called Alephino.

N Alephino Cataloging

Alephino | Wiew Cataloging Items Edit  Fecord Manager Help IE
Connect ta, . H @ Title [
] Autharities

Show PiCfServer Transaction Log Subjects
Print Hiskory Items el
Task Manager Holdings

. Thesaurus
Options g Persons/Thesaurus o
Switch Application b Countries/ Thesaurus

Places/Thesaurus

Exit Material bvpelThesaurus

Time periods)Thesaurus

From this menu, the first entry is ,Connect to...‘. You can connect to a specific file if you
would like to search for records from this file or if you would like to catalog new records. For
example, if you want to catalog new title records, you connect to the title file. If you want to
catalog authority records, you connect to the authorities file. If you open a module, you will
be automatically connected to the file which is most commonly used. For Cataloging, this is
the title records file.

The second entry in this menu is ,Show PC/Server transaction log’. This can be used to
display a log file for the communication between local client and central server. Usually it‘s
not neccessary to monitor the communication between client and server. It only becomes
important if the communication fails. In this case it may be useful to search the log for error
messages.

The third entry of the menu is the ‘Print history’. All files that are printed in one of the
Alephino GUI module are saved in a "history™ section in the operator's profile. The history
print files can be viewed or re-printed. Each printout initiated from out a GUI window will
appear later in the Print History of that Alephino module.

The fourth entry of the menu is the ‘Task Manager’. The task manager is used to copy a
remote file from the server to the local directory (so that you can update or print it). For
example, claim letters for patrons have been created on the server, because an automatically
claim report has been performed in the web service module. The print file appears in the file
list of the task manager and can be transferred to the client. From there, the letters can be
printed or send by email. We will talk about

The menu entry ,Options‘ is used to customize the interface, for example the background
colour of the navigation frame.

The menu entry ,Switch Application® allows you to simply switch to another module.



The menu entry ,Exit* is used to close the module that is currently active.

2.1.2 Search bars
Below the menu bar you find at least two lines that can be used for the direct search of
records.

In the cataloging module, there is one line where you can enter the system no. of the title, and
one line where you can enter the barcode or call number of an item. This functionality is
called “Direct search” because the result of the search is exactly one match.

Jﬁl Alephino Cataloging
flephino  Wiew Cataloging  Irems Edit  Record Manager Help
=N

ol [

In the acquistions module, you find three direct search lines. The first one is for serials, the
second one for orders, and the third one can be used for invoices. By clicking on the arrow
next to the input field Alephino shows the criteria that you can select for search.
J 2 Alephino Acquisitions/Serials

flephino  Wiew  Uklities  Orders  Help |1|

= |4l fields =

a7 |0r|:|er number ﬂ|

=] = 2]

In the circulation module, you find two direct search lines. The first one can be used to search
for patrons. You can search for patron ID or patron barcode. The second direct search
functionality can be used to search for items by using the barcode or the call number.

J+_"’| Alephino Circulation
Alephino  Miew Patrons Ikems Circulation Requests Reports  Help |1|
@ || ]

2.1.3 Operations bar

The operations bar appears at the bottom of the screen. Within the operations bar, you find
some icons on the right side. By clicking on these items you can perform different
functionalities.

¢ [EPNEL N ] A @S

IR —




The first three icons appear in blue and represent the modules of the system; from left to right
it is Acquistions & Serials, Cataloging and Circulation. If you click on the icon, the module
will be opened or, if already open, you will be switched to the module. The module from
where you started is still present in the background so that you can return back easily.

=

Next to the module icons you find the key icon. If you right-click on this icon, the name of the
staff user you are currently working with appears. You can change the password of your user.
If the PC is used by more than one person, you can login as another user. Once the user has
been selected, it will be valid for the other modules that will be opened afterwards. Please
note that the privileges of the staff users are defined via the Setup Services of the Web
Service Module.

(=)

Next to the key icon you see the tower of Babel. If you right-click on this icon, you can select
the interface language.

IE 1
The next icon looks like a library. It can be used to connect to specific files if you want to

search for records from this file or if you want to catalog new records. The file you are
currently connected to appears on the title of the window on the top of the screen.

The next icon is the printer icon. If you right-click on this item, you can decide whether you
want to printout immediately, or if you want to have a printout preview first. Another option
is called ,View source‘ and shows the printout in xml structure. If needed, changes can be

made in the xml file and saved afterwards, for example in a local directory c:/temp.

The close icon is used to close any module that is open.

2.1.4 Navigation frame

The left frame of the screen is called ,Navigation frame. It is devided into tabs. By clicking on
these tabs you go to different areas of the module. The following picture shows the cataloging
module. You can see three tabs within the navigation frame, the left tab is to open the search
mode, the second one is to open the cataloging mode and the third one is to open the items
mode.

Below the tabs, you can see the different functions that are available for the mode you
selected. You can switch between ,Functional‘ and ,Overview*.



The search tab is available in every module, you will find it as well in Acquisition and

circulation.
& I B O] L. Brief List | 2. My Recards |
@ [1]Functional O [2] Overview JJl(WRD:mmW) j
[Unsorted] <<<<M-TIT==>>
-/ Search
[F]Find [NO. Title Location
iloene = E
0] E s Save As
Faley, Paul Bernard, Print/Send
;};;m;lengpy of parkinsonism / von Paul %
22 Labour and social histary in Great Britain : 2002, Catalog
historiographical reviews and agendas ; [1990 1o
the present] / [Hrsg. ! Institut fir Soziale
Bewegungen der Ruhr-Universitat Bochurm], With
comtributions by: Stefan Berger ...
Jump ta number: [—
1. Ful Format (Cataloging) |2‘ Field Format (Cataloging) | 3. 158D Format | 143
EFS
000001697
Contral no. / D 000001697 / DOB Lacate
Latest transaction 10/05/2009
NE no, GFR-DME-04,A08,0571
MNBA control no. 959808461 GyFmOB |
Cataloging source Cataloging agency: DOB | Language: ger —_—
Language code eng lat
Personal name Leonardus,
Uniform fitle Liber abaci. engl.
Main Title Fibonacci's Liber abaci : & ranskation into modern English of Leonarda Pisana's Book of calculation / Edicli g
[L. E. Sigler]. Ttems
Yarying form Liber abaci 4
Irnprint Mew York ; Springer, 2003,
Physical description YIII, 636 5. : graph. Darst. ; 24 cm,
Series Sources and studies in the history of mathematice and physical sciences
General note 500
Target audience note 521
Subject-Topical term Mathematik / Quelle. J Geschichte 1202
AE - personal narme Sigler, Laurence E
ISBN 0-387-40737-3 ¢
Awailibility kart., : EUR 58.80
Mo itermns 1
TN S NEE N - ]

If you‘re working in functional

mode, like it is shown in the example, you can see a

functional tree that appears below. From here, you can select the function that you want to use

just by clicking on it.

Just like menu commands, the nodes of the navigation tree activate different screen areas

when clicked:
wle |2 0 |a)|
® [1] Functional ) [2] Overview

=-[M] List Of Items (1)
[E] All Tterns History
—-[1] Item [569768]
[H] Hold Requests
[L] Loan (09/27/2006)
[B] Bibliographic Info.
[T] Trigger List



If you select ‘Overview’, you see the current record and all related records on one page, and
you are able to navigate the records into different areas of the system, just by clicking on the
buttons that are displayed on the right side of the screen.

& = |o|
Q [1] Functional @ [2] Overview
SYSID 000001657 Ttems
=B MTIT - 1697, Control no. / ID 000001657 / DB T
= Personal name (2) Latest transaction 10/05/2009 | Skt |
- B M-AUT - 1814 HB no. GFR-DINB-04,A08,0871 Orders
w- B M-2UT - 1813 HBA control no. 96980846 1 GyFmDB e |
- B Subject/Topical Term Cataloging source Cataloging agency: DDB | Language: ger 2
o M-SUB - 1716 Language code englat Search
5 Items Personal name Leonardus,
Uniform title = o)
Main Title Fibonacd's Liber abaci : a translation into modern English of Leonardo Pisano's Book of calculation / [L. E. Sigler].
Varying form Liber abaci
Imprint hew York ; Springer, 2003,
Physical description VIIL, 636 S. : graph. Darst. ; 24cm.
Series Sources and studies in the history of mathematics and physical sciences
General note 500
Target audience note 521
Subject-Topical term Mathematik / Quelle. f Geschichte 1202
AE - personal name Sigler, Laurence E.
1581 0-337-40737-5 1
Availibility kart. : ELR 58,80
Ho. items 1

 [EETEL AN A &S



2.2 Keyboard shortcuts for all Alephino GUIs
You can advance from one screen element to another by using the following shortcut keys:

Shortcut Keys Lets you do this

TAB move to the next control in the dialog box.

Shift+TAB move to the previous control in the dialog box.

Ctrl+TAB move from the lower pane to the first control in the first toolbar.

Ctrl+Alt+TAB move from the first control in the first toolbar to the lower pane.

Ctrl+1 move to the left pane, containing a tree.

Ctrl+2 move to the right upper pane or to the left editor window in multiple view in
Cataloging.

Ctrl+Shift+2  move to the right editor window in multiple view in Cataloging.

Ctrl+3 move to the right lower pane.

Ctrl+4 move to the record manager (left lower pane) in Cataloging..

Ctrl+5 move to the first control in the top toolbar.

Ctrl+6 move to the second control in the top toolbar.

Ctrl+7 move to the third control in the top toolbar.

Drop down lists opened with the E icon can be used without a mouse as follows:

e Toopen a list, press F4.
e To select an item from a list, press Enter.
e To highlight an item on a list, use the arrow keys.

e To exit a list without selecting an item, press Esc.

Note that when selecting an item with the mouse, you need to double-click.

2.3 Expand windows invoked from forms

There are several different types of expand windows that are invoked from form windows (for
example, the Arrival Form in the Acquisitions/Serials module):



e Adrop-down calendar invoked from a date field:

Bl unizoos [N

Mo Di Mi Do Fr Sa So

1 2 3 4 &
B 7 8 9 10 11 12
13 14 15 16 17 18 19
0 A 22 23 ey 25 2%
27 28 29 30

= jHeute: 12.07.2005

e Adrop-down list that contains items which you can select:

_ T ——
02  COnorder

02  Inprocess

04  Will be deleted
05 In circulation

o Longtext in field. This is a rectangular box, in which you can type additional text:

This is a nake which is koo long ko be displayed in the
narmal input: Field. |




o A separate dialog box:

Invoice List of Order 2006-006 X

It Local price Mote

6 2 100.00

Status | Date
REG

CLUrrenc| Amount
100.00

Inv.no
] /001 EUR

Seleck

Close

Help ‘

These expand windows can be displayed in two ways:

e When the corresponding button next to a field on a form window is clicked.

e When the corresponding shortcut key is pressed.

These are the buttons and shortcut keys that correspond to each type of field:

Description of Expand Window Icon
Drop-down calendar O
Drop-down list M
Long text in field
Separate dialog box: [-]

Shortcut Key

In order to use a shortcut key, the cursor must be in the corresponding field.

You can close any expand window by clicking the ESC key.
Note that you can use the TAB key to land on the EI button.

2.4 GUI Lists — Show/Hide columns

Most of the information available via an Alephino GUI is displayed in tabular or list format.
In the following example taken from the Circulation module, when you click the Loans node

from the Patron tab, the following list displays:



List of Loans l

Mo, | Subl. [Barcode] title Location Loan date | Due at Hold| Clair M

Renew

1979-1939 IMF 1D

2f2 ZB  [569768] Asian Development Bank Trade 310.1 /808 09/27/2006 10/11/2006
strategies for Economic Development. The Delete
Agian experience. Asian Developrment Bark

Renew all

Ikem List
Change Date
Loan Makes

Laost

f A

Claim Feekurn

This list consists of information displayed in rows and columns. You can define which
columns of information appear in the list. When you right-click any of the column headings in
a list, the following dialog box appears:

Mo, e 0K
Subl,
[Barcode] title
D Loan status
Location

D Description
D Item skatus
D Media type
Loan date
Due at

[ g FE

W Help

[ et Defaulk Setup Cancel

As you can see, this list consists of information displayed in columns. To remove a column
from the list, clear the corresponding check box. Select the Get default setup option to revert
to the original settings. The original settings are stored on the server.

You can also change column width by dragging the boundary on the left or right side of the
column heading until the column is the width you want.



3 Triggers

Triggers are a way to link a reminder to a record. The reminder can be an instruction to
perform a task related to a record, or general information. Triggers can be retrieved and
viewed across modules. A single trigger can be directed to a specific grouping "department”.
This means that the acquisitions librarian can input a trigger that is intended for the cataloger,
and so on.

The following explanations deal with the General Triggers List (a list of triggers from which
you can directly access the relevant record), and with Record Triggers (the triggers relevant to
a displayed record).

3.1 General trigger list

Trigger List S

Triger List |

Filker

Days Before Today: Days After Today:

Department: CAT Izl

Date DN Dep. Tent |

| e
|

The triggers can be filtered by action date and grouping.

The way in which this triggers list is retrieved varies from module to module:

e Acquisitions & Serials -> Administration tab -> Triggers node; the trigger can be used
to access the relevant Order or Serial record.

« Circulation -> Alephino menu -> Retrieve Triggers option; the trigger can be used to
access the relevant Item record.

« Cataloging -> Records tab -> Triggers node; the trigger can be used to access the
relevant Title or Item record.



3.2 Record trigger list

List of Triggers for Record

List of Triggers For Record ]

O

DM

0000457

ck accompanying rmaterial,

" che

AL

Delete

i

Cancel

Trigger Information For Record ]

Open Date: | 27-09-06 I:l
Trigger Date: | 00/00,/0000 IEl

Diepartment: | ACQ Izl

Trigger Text: | Check accompanying material,

The way to call up triggers relevant to a specific Record Trigger also varies from module to
module:

e Acquisitions / Serials -> Order tab -> Trigger List node
e Acquisitions / Serials -> Serial tab -> Trigger List node
o Circulation -> Item tab -> Trigger List node

o Cataloging -> Edit menu -> Record's Triggers

Cataloging -> Items tab -> Trigger List node

A new trigger can be added or a specific trigger can be updated.



4 \Web Services, Task Manager and Print History

4.1 Web Services

The Alephino Web Services are available from a module called the “Web Service Module’.
This module contains useful services for different purposes:

e Administration and maintenance of the system;

e Running reports and statistics on Items data, Circulation and Acquisitions data;
e Managing SDI profiles;

e Customizing the system;

e Exporting and importing records.

The following picture shows the main Menu of the Alephino Web Service module. From this
menu, you can select the appropriate topic by clicking on it.

exLibris

Web Services

Administration Database and Server Maintenance
Circulation/ITtems Reports and Services
Acquisitions Reports and Services

Serials management Subs
Statistics Reports for Holdings, Circulation and Acquisition
Batch services Commaon batch services

Profile services SDI Search profiles for users

Setup Services
Interfaces
Z39.50 Gateway
Manual Alephino user manua

Start Server

A
EXLID”S The bridge to knowledge



The first entry is called ‘Administration’. Important services for administration and
maintenance of the database are covered here, for example database backup procedures.

The next entries ‘Circulation/Items’, ‘Acquisitions’, and ‘Serials management’ cover a lot of
services that can be used to create reports, as well as services for ordering and claiming
material.

If you select ‘Statistics’ from the main menu, you find services that enables you to create
holdings, circulation or acquisition statistics.

Services that are related to the setup of the system can be entered by clicking on ‘Setup
Services’. Here you can manage staff users and their privileges, or customize circulation
parameters according to the rules of your library.

Services for managing SDI profiles can be entered by clicking on the entry ‘Profile services
SDI’.

If you need to export or import records, you select the entry ‘Interfaces’ from the main menu.

A user manual can be opened from this main menu. This manual contains descriptions to any
part of the system.

The URL to open the Web service module depends on your installation. Please ask you
system administrator. Usually the URL is build as follows:
http://Server IP address:8030/aliadm

Please refer to the training session for Web Services to find more information.

4.2 Task manager

The ‘Task Manager’ function is present in each of the Alephino modules, accessed from the
menu bar. It enables you to work with print files that have been produced by various
functions, view the batch logs, and set up and activate printers.

The Task Manager can be activated by selecting "Task Manager" from the Alephino menu:

Connect o, 4

Show PC/Server Transacton Log

PriNt History

Task Manager

options 4
Switch Application 4

Exit



Task Manager g|
File: List l Batch Log ] Prink Daemaon ]
Local Name Date Time Size |
itermslist 28-09-06 14:31 1362737 Print
item_arr.prn 28-09-06 14:08 1099
default.prn 28-09-06 13:31 757
orderltr.prn 28-09-06 10:28 1197
claimltr.prn 25-09-06 11:13 928
ardrcncl.prn 29-09-06 10:34 10328
Remote Name Date Tirme Size
iternslist 28-09-06
storeroom, 1159363534 27-09-06 15:30 816
storeroom, 1159360923 27-09-06 14:42 943
acqgroup, 0030 06-03-06 i) 1655
borr list.0029 0&6-02-05 16:58 1357
rerminder.0025L 28-08-06 15:45 1775
il |Date { Time Descending _~|  Print Config.: |Mormal Printing =] Refresh
Setup Type: [Print =l Help
Connect to; M-TIT - Titles | Close

The Task Manager window has three tabs, for the three Task Manager functions:

o File List - view and/or print files.
e View the Log of a batch procedure.

o Set up and activate or deactivate the Print Daemon.

4.2.1 Filelist

The List of files Tab is divided in two panes: Local files (upper) and Remote files (lower).
You can copy files from the server to the local directory and then view, edit and print the

local files. To do this, select the line in the lower pane and double-click, or click the arrow
button in the center of the window.

4.2.2 Batch Log

The Batch Log lists the batch processes which have run or are currently running.
The upper half of the Batch Log shows the name of the procedure, the PID (that is, the
process ID, a unique ID assigned by the system). For each entry highlighted in the upper half
of the window, the lower half shows information such as start and end times and log file text.
You can set up a Print Daemon to periodically look for files of a particular library that have a
particular Print ID and print them on the PC's default printer.



4.2.3 Print Daemon

The purpose of the Print Daemon is to transfer print files from the server to the workstation
for printing. When the daemon is activated on the PC, it periodically looks for files in the
print directory of a particular library that have a specific Print ID and prints them on the PC's
default printer. It is also valid for storeroom and sdiresult.

Task Manager

Fielist | Batchlog  Print Daemon |

Print ID | Activate
stareroom
sdiresult

View Log

Clear Log

Library | ES
Title

D Authorities

D Subjects

D Thesaurus

D Items

D Holdings

D Barrower

D Loans

D Hold requests

D Vendors

D Orders

D Subscription

D Publication schedule
T 1rdnet beaneackinns

il

Setup

b Help

Look Up Interval {Secs.): | a0

Connect to: M-TIT - Titles - Clase

it

The Print Daemon tab contains the tools for setup and activation of the Print Daemon.

4.2.3.1 Print Daemon Setup
To set up and activate the Print Daemon, follow these steps:

1. Define the PC workstation's default printer, using the standard Windows procedure for
this task.

2. Add the Print IDs that you want to be recognized by the workstation. (for example if you
wish to print the storerooms in the store print).

To do this, click the Setup button. The following dialog box is displayed:



Print ID Setup

R

EEEWEFDDW

sdiresult

Delete

Close

Print ID ko Add: |

Help

o Toadd aprint ID, place the cursor in the field at the bottom of the window labeled
"Name of print ID to add" and enter a Print ID. Then click Add. If you do not

want to make any additional changes to the list, click Close.

o Toremove a Print ID from the list, highlight the Print ID and click Delete. If you

do not want to make any additional changes to the list, click Close.

The Print-1Ds are saved in the file ../Alephcom/Tab/Alephcom.ini in [General]:

[General]
Targets=storeroom, sdiresult

3. If you use the SDI service, (Web Service Module / SDI Service) the "sdiresult” Checkbox
must be highlighted. If you work with Closed Stack Management , the "storeroom™

Checkbox must be highlighted. The "Title" checkbox must always be highlighted. After

you have made all desired changes, click Apply.

4. Activate the Print Daemon by clicking the Activate button on the Print Daemon tab.
When the Print Daemon is active, the system will look periodically for files of a particular
library that have a particular Print ID and will print them on the PC's default printer.

Following is an explanation of other options on the Print Daemon tab of the Task Manager

window:

Lookup Interval

The Lookup Interval tells the system how often it should look for files that need to be printed
by the Print Daemon. Enter a number between 001 and 300 (seconds). For example, if you
enter 030, the system will check for files every 030 seconds. Values under 100 need leading

zeroes (030 for a 30 second interval).

View Log



http://baloo:4010/english/guide_eng/g-circ2-workflows.htm

Click View Log to read the log of print jobs that have been processed by the Print Daemon or
errors that have occurred. For example:

<> Print Preview

List of items on loan
02/25/2009
Title Description Location Barcode T Collection Ll Status 1T Lastloan |[Subl.
no. type status
I Fulno, Catlos B
Campodsnico ; el 47111 4711-1 Ol loancd 02/25/2009
carmne del Quijote {01y
Buenos Awes: 1988
[[_: Close | Cloze all

Clear Log
Click Clear Log to clear the log display.

4.3 Print History

All files that are printed in an Alephino GUI module interface are saved in a "history" section
(register "history" , ex: .\ACQ\files\B-TIT\print\history). The Print History function is used to
view and/or reprint all files that were printed from the GUI. Any printout that is generated
online from a GUI window or service appears in the respective module's Print History. For
example, if a Hold Request Not Filled letter was printed, it will appear in the Circulation
module’s Print History.

Print History - M-TIT

=) History File Name Length in Bytes Gn
=) 20060928 tnHeadMetaHUpEQUvContentTy- 108 hirl
S 10 Refresh

H — HTHL
<html:0
< head>-0
<METR http-equiv="Content-Type" content="text/html; charset=UTF-§">0
<title>RlephinoRecord</title>0
<style type='text/css">0
.mytd {0
font-family:arial:0
font-size:10pt:0
color:darkblue:0

Print Configuration: Preview hd Setup Type:
Prink Setup: v - E-mail Address:

Cancel

Help.




The left pane is a navigation tree that lists all the dates and rounded hours when files were
printed. Each day is a separate node, and each rounded hour is a separate sub-node. Highlight
the relevant node to list the names of all the files that were produced in that time period.

The upper right pane lists each of these files and their size. Highlight a file on this list to see
the beginning of its contents in HTML format on the lower right pane.

Print Configuration
Select one of the following options and then click the Go button:

e Normal Printing: Print the file as it was originally printed.
e Preview: Preview the printout. You can then click Print to print the file.
e View Raw in an editor: View the file in raw HTML format in an editor window. This

mode can be used for debugging.

Print Setup
Select Y to have the Print Setup window appear before printing. Otherwise select N.

Setup Type
This field is only enabled when Normal Printing is selected in the Print Configuration field.
Select "Print", "E-mail" or "Both".

E-mail Address
Enter the e-mail address here if you are sending the file by e-mail. If the print file includes an
e-mail address, it will be displayed here.

Buttons

Go
Click the Go button to activate reprinting from the Print History.

Refresh
Click the Refresh button to clear the bottom pane.



5 Version Check

The Version Check is a tool which is used to distribute client files from a central server to the
workstations. You can manage executable and text file with the Version Check. To run the
Version Check, open the..\Alephcom\Bin\version.exe file manually or select the function
from the Windows-Startmenu / Programm / Alephino_41 / Versions-Check.

The Version Check compares the files on the local drive with the file on the server. If the files
on the local drive are older than the files on the server, these files will be displayed:

: Alephino GUI - Lipdate Version

File Marme Local Date Remote Date |
Ny hacqibinhacg. exe 23 May 2006 15:17 23 Jun 2006 15:17
SN AcataloghpintCatalog.exe 23 May 2006 15:156 23 Jun 2006 15:16
LA ACircYbinyCirc.exe 23 May 2006 15:17 23 Jun 2006 15:17

Cancel

Help

]
=

Click All to update all listed files. To update some files, highlight these files and click
Partial. The files will be tranferred (binary) from the server to the local drive, and will
replace the old version.

The Version Check function can be used to distribute Client Settings or to level Client
programm revisions in all workstations by following these steps:

1. Execute Client changes

2. Copy the updated file with the complete directory tree in the \version directory
(Server-Installation). For example you can create a subdirectory \Alephcom\Tab in the
\version directory and add the Alephcom.ini file.

Updated Client programm, which are available as Patch, will be delivered with the
relevant directory tree.

3. From Start - Programm - Alephino_41 - Version-check (or a double click on
Alephcom\Bin\Version.exe) activate the function and perform whether complete or
partial.



6 Help

6.1 Client Online help
To access help in an ALEPHINO GUI, do one of the following:

e Press F1 from a highlighted menu entry:

& Alephino Acquisitions/Serials - ¥ersion 4.00
Alephino  Wiew

= |4l fields LS :
Femove User Fraom Routing Groups

Q] |Order numb: Ikem Process Status

« =

o Click the Help button.

e Press F1 from the pane in focus.

e Click the question mark @and then on a screen element.

6.2 Online manual

A user manual can be opened from the Web Services main menu. This manual contains
explanations to any part of the system.

exLibns

Web Services

Administration
Circulation/Items
Acquisitions

Serials management

Statistics
Batch services Commaon batch
Profile services SDI Search profiles for users
Setup Services Adjust server side parameter tables
Interfaces Unload / load data
O Lo otoy 20 SO _[Cobous L Mointanance
I Manual Alephino user manual I

Start Server

N
EXLID”S The bridge to knowledge



The User Guide's table of contents appears in the left-hand frame:

ALEPHINO User Guide
Version 4.0

e (Teneral

o Circulation
e Printing

¢ Acoqusibons
o ltems

Cataloging
oearch

Task-Ilanager
oerials

Service-hdenu %

In order to read the guide sequentially, start with the General chapter, Overview section and
select Go to next section at the end of each section. Note that at the bottom of the left frame,
you can select Guide Menu to return to the Guide's main table of contents, or Staff Menu to

return to the Alephino Staff menu.

The right frame displays the Overview section of the module's chapter. The left frame

displays the chapters in the selected module:

.

ALEPHINO User Guide

Version 4.0 1 OVERVIEW

Thiz chapter explaing elerments that are shared by all modules of the systern. While some of the dements relate
to data, most of the elements relate to the appearance of the Graphical User Interface (GUI) and printouts

GENERAL produced by the clients.
. Dverview
. vi Editor for UNTX files Copyright
Libraries

User Assistance
. Using and Customnizing ¥ our

[ N

Al of the information in thiz docunent is the property of Ex Libriz Ltd. It may MOT, under any circumnstances,
be sent, copied, or reproduced without the written permission of Fx Libris.

¢ ,?—UI The information contained in this document has been prepared for the sole purpose of providing information for
’ _n,gg@ uzers of the AlephjnoTMmtegrated library system. The tnaterial herein contained has been prepared, and is
7 M provided, in good faith, howewver, Ex Libris disclaims any obligation or warranty as to its accuracy and / or
8. Setup (Client) suitahility for any usage or purpose other than for which it is intended.
12 2009 Ex Libriz
o Cide IMenu

® Service Menu - top



In order to read a specific section, click the section’s link in the left frame. Each module of the
system has its unique chapter in the Web Guide. Most sections of the chapters are written for
the library staff working with Alephino. These sections explain how to use Alephino, some
contain workflow diagrams showing an overview over specific processes. Some chapters
additionally have a sub-section which explains how to set up the module. Among other things,
the Setup sections include help for various default settings (for example, in the INI file),
tables and printouts.

The General and Task Manager chapters provide important general information that is useful
for all modules.



